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1. k|zf;g tyf Joj:yfkg 

1.1 ;fj{hlgs k|zf;gsf] kl/ro, p2]Zo / sfo{If]q 

1.2 sfof{no sfo{ljlw M– btf{, rnfgL, kmfO{lnË, kqJojxf/, l6Kk0fL / hg;Dks{  

1.3 clen]v Joj:yfkgsf] kl/ro, p2]Zo, k|sf/ / dxTj 

1.4 lhG;L Joj:yfkg 

1.5 hgzlQm Joj:yfkgsf] kl/ro / dxTj 

1.6 ;d"x lgdf{0f, ;d"x ultzLntf / 6f]nLut sfo{ 

1.7 Joj:yfkgdf lgb]{zg, lgoGq0f, ;dGjo, pTk|]/0ff / g]t[Tj 

1.8 ;fj{hlgs ;]jf k|jfxsf] cy{, dxTj, tl/sf / dfWod 

1.9 k|zf;gdf ;+rf/sf] dxTj, k|sf/ / dfWod 

1.10 ;fj{hlgs ;]jf j8fkq 

1.11 ah]6sf] cy{, dxTj / ah]6 rqm (Budget Cycle) 

1.12 Computer and its applications: Windows basic, Word processing, Electronic 

spreadsheets, Presentation system, Multimedia, E-mail and Internet 
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2. gLlt, P]g / lgod 

2.1 xjfO{ gLlt, @)^# 

2.2 ko{6g gLlt, @)^% 

2.3 u}/ ;}lgs xjfO{ p8fg -l;len PleP;g_ P]g, @)!% tyf lgodfjnL, @)%@ 

2.4 g]kfn gful/s p8\8og k|flws/0f P]g, @)%# 

2.5 g]kfn gful/s p8\8og k|flws/0f gful/s p8\8og lgodfjnL, @)%* 

2.6 g]kfn gful/s p8\8og k|flws/0f sd{rf/Lx?sf] ;]jfsf zt{ / ;'ljwf ;DjGwL lgodfjnL, 

@)%^ 

2.7 g]kfn gful/s p8\8og k|flws/0f cfly{s k|zf;g ;DjGwL lgodfjnL, @)%& 

2.8 g]kfn gful/s p8\8og k|flws/0f ljdfg:yn ;]jf z'Ns lgodfjnL, @)&* 

2.9 gful/s p8\8og ;'/Iff lgodfjnL, @)&# 

2.10 e|i6frf/ lgjf/0f P]g, @)%( 

2.11 ;fj{hlgs vl/b P]g, @)^# / lgodfjnL, @)^$ 

2.12 ;"rgfsf] xs ;DaGwL P]g, @)^$ 
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