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låtLo kq M— ;]jf ;DaGwL 

v08 -s_ – %) cÍ 

1. n]vf ;DaGwL 1fg 

1.1 bf]xf]/f] n]vfk|0ffnL M kl/ro , cy{ / ljz]iftf 

1.2 n]vfÍg k|0ffnLsf cfwf/x¿ M gub (Cash) / k|f]befjL (Accrual)  

1.3 n]vfkfng ;DaGwL 1fg M ;DklQ, bfloTj, k"FhL, cfDbfgL / vr{ 

 

2. n]vfÍgsf k|f/lDes clen]vx¿ 

2.1 ef}r/ M cfDbfgL vr{ tyf lhG;L;+u ;DalGwt 

2.2 hg{n M tna eQf ljt/0f, k]ZsL, vl/b, ljqmL cflb 

2.3 gubL lstfa (Cash Book), ;fgf] gubL sf]if 

2.4 n]h/ vftfM lgoGq0f n]vf / ;xfos n]vfx¿ 

2.5 a}lsË ;DaGwLM r]s, 8«fˆ6 / a}+s vftf 

2.6 x|f;s§Lsf] cjwf/0ffM 

2.6.1 ;dtn x|f;s§L k|0ffnL (Straight Line method) 

2.6.2 36\bf] afFsL x|f;s§L k|0ffnL (Diminishing Balance method) 

2.7 n]vfkfngdf ;Defljt q'6L / To;sf] z'l4s/0f 

2.8 a}+s lx;fj ldnfg ljj/0f (Bank Reconciliation Statement), ;Gt'ng k/LIf0f tof/ kfg{] 

ljlw, kQf nfUg] gnfUg] uNtLx¿ 

2.9 gfkmf gf]S;fg vftf tyf jf;nft 

2.10 /fhZj zLif{s / vr{ zLif{ssf] jlu{s/0f / JofVof  

2.11 cfGtl/s tyf clGtd n]vf kl/If0f 

2.12 n]vf ;DaGwL ;km\6j]o/ (Software) sf] 1fg cfjZostf / dxTj  

v08 -v_ – %) cÍ 

#= cfly{s k|zf;g  

#=! cfly{s k|zf;gsf] cy{, If]q, k|d'v sfo{ / dxTj  

#=@ ah]6sf] cy{, l;4fGt, k|sf/, dxTj, ah]6 th'{df, sfof{Gjog / lgoGq0f 

#=# df}lb|s gLlt / ljb]zL ljlgdo gLlt 

#=$ g]kfn gful/s p8\oog k|flws/0fsf] /fhZjsf >f]tx¿ 

#=% ;fj{hlgs cfo, ;fj{hlgs vr{ / ;fj{hlgs C0f  

#=^ kf/blz{tf, hjfkmb]xLtf, g}ltstf / ;bfrfl/tf  

#=& of]hgf th{'df, sfof{Gjog, cg'udg Pj+ d"Nof+sg k|lqmof  

#=* of]hgfj4 ljsf; / g]kfnsf] rfn' cfjlws of]hgf  

#=( ljQLo k|ltj]bg tof/L / k|:t'tLs/0f  

#=!) Joj:yfkg ;"rgf k|0ffnL / o;sf] dxTj 

#=!! clen]v Joj:yfkgsf] kl/ro, p2]Zo, k|sf/ / dxTj 

#=!@ l6Kk0fL n]vg / kq Jojxf/ 
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$= Jofj;flos ul0ft / ;"rgf k|ljlw ;DaGwL 1fg  

$=! P]lss lgod, k|ltZft, cg'kft / ;dfg'kft, Gffkmf / gf]S;fg, Aofh, cf};t  

$=@ Computer and its applications: Windows basic, Word processing, Electronic 

spreadsheets, Presentation system, Multimedia, E-mail and Internet 

 

%= P]g / lgodx¿  

%=! xjfO{ gLlt, @)^# 

%=@ ko{6g gLlt, @)^% 

%=# u}/ ;}lgs xjfO{ p8fg -l;len PleP;g_ P]g, @)!% tyf lgodfjnL, @)%@ 

%=$ g]kfn gful/s p8\8og k|flws/0f P]g, @)%# 

%=% g]kfn gful/s p8\8og k|flws/0f gful/s p8\8og lgodfjnL, @)%* 

%=^ g]kfn gful/s p8\8og k|flws/0f sd{rf/Lx¿sf] ;]jfsf zt{ / ;'ljwf;DjGwL lgodfjnL, @)%^ 

%=& g]kfn gful/s p8\8og k|flws/0f cfly{s k|zf;g ;DjGwL lgodfjnL, @)%& 

%=* g]kfn gful/s p8\8og k|flws/0f ljdfg:yn ;]jf z'Ns lgodfjnL, @)&* 

%=( gful/s p8\8og ;'/Iff lgodfjnL, @)&# 

%=!) d"No clea[l4 s/ P]g, @)%@ / lgodfjnL, @)%# M -d'No clej[l4 s/ P]g, @)%@ / 

lgodfjnL, @)%#M btf{, s/ ljj/0f bflvnf, s/ s§L, s/ lgwf{/0f, s/ lkmtf{, s/ 5'6 (Tax 

Exempt) / z'Go b/ (Zero Rate) sf] ;'ljwf ;DjGwL_ 

%=!! cfos/ P]g, @)%* / lgodfjnL, @)%( M cfo ljj/0f / s/ lgwf{/0f, ls:tfjGbL / clu|d 

s/ bflvnf, e'QmfgLdf s/ s§L, s/ lajfb -k|zf;lso k'g/fjnf]sg, k'g/fj]bg_ tyf s/ 

aSof}tf c;'nL k|s[of ;DjGwL hfgsf/L  

%=!@ n]vf k/LIf0f P]g, @)&% 

%=!# e|i6frf/ lgjf/0f P]g, @)%(  

 

låtLo kqsf] kf7\oqmdaf6 lgDgfg';f/ k|Zg ;f]lwg]5 M 

v08 cÍef/ 
ljifout k|Zg ;+Vof 

5f]6f] pQ/ nfdf] pQ/ 

-s_ %) ^ k|Zg x % cÍ= #) @ k|Zg x !) cÍ= @) 

-v_ %) ^ k|Zg x % cÍ= #) @ k|Zg x !) cÍ= @) 
 

 


