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låtLo kq  M— ;]jf ;DaGwL 

v08 -s_ – %) cÍ 

1. k':tsfno lj1fg / k':tsfno 

1.1 k':tsfno lj1fgsf] kl/ro, p2]Zo, cfjZostf / dxTj 

1.2 1fgsf] juL{s/0f (Knowledge Classification) 

1.3 k':tsfno lj1fgsf] k|d'v l;4fGtx¿ 

1.4 g]kfndf k':tsfnosf] Oltxf; 

1.5 g]kfndf k':tsfnosf] :j¿k / ljsf; 

1.6 g]kfndf k':tsfnosf] l:ylt / g]kfnsf dxTjk"0f{ k':tsfnox¿ 

1.7 g]kfnsf] lzIff ljsf;df k':tsfnosf] of]ubfg 

1.8 cWoog cg';Gwfgsf] nflu k':tsfnosf] dxTj 

1.9 k':tsfno ;+rfngsf] sfo{ k|0ffnL ;DaGwL hfgsf/L  

1.10 gful/s p8\8og If]qdf k|fljlws k':tsfno (Technical Library) sf] cfjZostf / Joj:yfkg 

 

2. k':tsfnodf k':ts k|flKt (Acquisition), k':ts n]gb]g (Circulation), u|Gy;"rLo (Bibliographic) 

;]jf tyf ;Gbe{ ;]jf (Reference service) 

2.1 k':tsfnodf k':ts 5gf}6 Pj+ v/Lb ug]{ t/Lsf   

2.2 k':ts btf{ ug]{ t/Lsf   

2.3 k':ts k|flKt tyf e'QmfgL ug]{ t/Lsf   

2.4 k':ts n]gb]g ug]{ ljlwx¿ 

2.5 u|Gy;"rL (Bibliography) sf k|sf/x¿ 

2.6 g]kfn /fli6«o jfª\do;"rL ;Dkfbg tyf k|sfzg ;DaGwL 1fg  

2.7 ;Gbe{ ;]jfsf] dxTj / cfjZos ;fdu|Lx¿ 

2.8 ;Gbe{ ;]jfsf] k|sf/ 

2.9 ;Gbe{ ;fdu|Lsf] 5gf}6 k|lqmof 

 

3. k':tsfno ;+u7g tyf Joj:yfkg 

3.1 k':tsfno ejgsf] ?k/]vf (Layout) 

3.2 k':tsfno sd{rf/L Joj:yf / k|lzIf0f 

3.3 k':tsfno jh]6 

3.4 k':tsfnosf] ef}lts ;fwg / cGo pks/0fx¿ 

3.5 g]kfn k':tsfno ;+3 / cGo k':tsfno÷;"rgf s]Gb|;Fusf] ;DaGw 

 

4. k':tsfno Joj:yfkgsf k|fljlws k|lqmof  

$=! juL{s/0f (Classification)  

$=!=! k':ts juL{s/0fM kl/efiff, p2]Zo, cfjZostf / sfo{x¿  

$=!=@ l8jL 8]l;dn -Dewey Decimal) k':tsfno juL{s/0fsf k4lt / k|of]u  

$=!=# af]nfj6 gDa/ lgdf{0f (Formation of Call Numbers)  

$=@ ;"rLs/0f (Cataloguing)  

$=@=! ;"rLs/0fsf] kl/efiff, p2]Zo, cfjZostf / sfo{x¿  

$=@=@ ;"rLs/0fsf nflu cfjZos cfwf/e"t ;"rsx¿M n]vs, zLif{s, ljifox¿  

$=@=# ljifo zLif{s (Subject Heading) ;"rL ;DaGwL u|Gy / ltgsf] k|of]u  
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$=@=$ cyf]l/6L (Authority) kmfOn Aoj:yfkg  

$=@=% clGtd k|lqmof (End process)M a's n]an, a's ks]6, a's sf8{, af/sf]8, RFID 

 
5. kqklqsf Joj:yfkg (Periodicals Management) / k':tsx¿sf] ;+ef/ Pj+ ;+/If0f ljlw 

5.1 kqklqsfsf] 5gf}6 k|lqmof / ;+sng Joj:yf 

5.2 kqklqsfsf] dxTj 

5.3 k':tssf] ;+/If0f ljlw Pj+ ;'/Iffsf pkfox¿  

5.4 lhNbjGbL (Binding) sf] p2]Zo / cfjZostf 

5.5 lhNbjGbLsf] k|sf/ 

 

6. k':tsfnodf ;"rgf tyf ;~rf/ k|ljlwsf] k|of]u 

6.1 k':tsfnodf sDKo"6/ k|of]u ;DaGwL ;}4flGts Pj+ Jojxfl/s 1fg 

6.2 >Jo b[Zo ;fdu|Lx¿sf] ;+sng / k|of]u 

5.6 Concept of E-library, Online database, Webpage design 

5.7 Library Management Software e.g. PMB, Koha ILS 

 

v08 -v_ – %) cÍ 

7.  gLlt, P]g / lgod 

7.1. xjfO{ gLlt, @)^# 

7.2. ko{6g gLlt, @)^% 

7.3. ;"rgf k|ljlw gLlt, @)^& 

7.4. u}/ ;}lgs xjfO{ p8fg -l;len PleP;g_ P]g, @)!% tyf lgodfjnL, @)%@ 

7.5. g]kfn gful/s p8\8og k|flws/0f P]g, @)%# 

7.6. g]kfn gful/s p8\8og k|flws/0f gful/s p8\8og lgodfjnL, @)%* 

7.7. g]kfn gful/s p8\8og k|flws/0f sd{rf/Lx¿sf] ;]jfsf zt{ / ;'ljwf;DjGwL lgodfjnL, @)%^ 

7.8. g]kfn gful/s p8\8og k|flws/0f cfly{s k|zf;g ;DjGwL lgodfjnL, @)%& 

7.9. g]kfn gful/s p8\8og k|flws/0f ljdfg:yn ;]jf z'Ns lgodfjnL, @)&* 

7.10. gful/s p8\8og ;'/Iff lgodfjnL, @)&# 

7.11. ljB'lto sf/f]jf/ P]]g, @)^# 

7.12. k|ltlnlk clwsf/ ;DaGwL P]g, @)%( 

7.13. ;"rgfsf] xs ;DaGwL P]g, @)^$ 

 

låtLo kqaf6 lgDgfg';f/ k|Zg ;f]lwg]5 M 

v08 cÍef/ 
ljifout k|Zg ;+Vof 

5f]6f] pQ/ nfdf] pQ/ 

-s_ %) ^ k|Zg x % cÍ= #) @ k|Zg x !) cÍ= @) 

-v_ %) ^ k|Zg x % cÍ= #) @ k|Zg x !) cÍ= @) 
 

 


